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Industry News

Licensee firms must pass  
signatory exam on AWS2

With the release of the second edition of the Architectural Woodwork Standards and in order to maintain 
licensing status, all Woodwork Institute Licensee firms must have at least one person on staff take and pass 
an open-book Signatory exam exhibiting the firm’s knowledge of the above referenced Standards, and WI’s 

policies, and procedures.

To facilitate this process, WI has created an online exam, which can be accessed via the exam button located on the 
“Membership/Licensing” page on the right-hand side. Once on the exam web page, please follow the directions to 
register and select the Signatory exam option.

While taking the open-book test, licensees will need to reference both the Architectural Woodwork Standards, Edition 2, 
AND the WI Programs and Services Manual. All Licensee firms should have received an AWS shortly after its release. 
Additional copies may be purchased from the WI website, by accessing the AWS Publications link. Free PDF downloads 
are available as well.

The Program and Service Manual can be accessed and downloaded from the WI website, under the “Publications” menu.

Please note that the exam may be taken in stages as there is a save feature at the bottom right of each page. When 
resuming the test, please make sure to go to the appropriate exam and select the “Resume Exam” button. Do not click 
the “Take Exam” button as this will cause a new exam to be generated and will overwrite the saved exam (all data from 
the previous exam will be lost) After a signatory has taken an exam and successfully submitted it for review, results will 
be emailed within 24 hours. Failure to pass the exam with an 85% rate will obligate the firm to take and pass a second 
test of 100 questions. Again this test is located on the exam website and is labeled Signatory exam.

All firms and signatories will have until July 31 to take and pass the exam. As of Aug. 1, any firm not having at least one 
signatory on record will be suspended. All projects requiring certification will need to be inspected by a WI Director of 
Architectural Services, and suspended licensee firms will be obligated to pay the member rate for an inspection.

At its May meeting, the Woodwork Institute Board of Directors reaffirmed its decision to require signatories to take and 
pass a test on the full contents of AWS2 to maintain their status as signatories.

When the board originally made that determination at its May 2014 meeting, the reasoning was that the signatory was 
the person that would in all likelihood be responsible for projects and should have knowledge of all facets of cabinetry, 
countertops, and doors.

It has always been the board’s belief that licensing is a privilege and as such requires meeting certain criteria. It is 
WI’s intention that in enforcing this requirement all Licensee firms will support the organization in maintaining its 
high standards.
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Feature

There is some confusion about the timing of submittal of shop drawings when a Woodwork Institute Certified 
Compliance Label is required.

The WI CCP certifies that the shop drawings meet the requirements of the Architectural Woodwork Standards, Section 1. While 
most licensees submit the shop drawings to the contractor with the CCP label (which verifies compliance), many non-licensee 
shops believe that they should apply for the shop drawing inspection after the architect has reviewed the shop drawings. This 
is incorrect and can create problems for the shop and the architect. 

When shop drawings are submitted to the architect before the WI has inspected them, WI may require changes to the 
architect-approved shop drawings. This is embarrassing for the shop, since they have to admit their first submittal didn’t meet 
AWS requirements. It will also be distressing for the architect, who will have to review the drawings again. 

A non-licensee shop or a shop with a Monitored Compliance project should schedule the shop drawing inspection before the 

Shop drawings should be submitted 
to WI before the architect

(Continued on Page 4)
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Feature

drawings are due to be submitted to the architect. 
A Request and Authorization for Inspection form 
(available at http://woodworkinstitute.com/
wp-content/uploads/2015/03/WI_127.pdf) and 
payment are required before the inspection can begin. 

Shop drawing inspections typically take about two 
days. A very large job, with many sheets of elevations 
and details, may take longer; and scheduling 
conflicts may occur. If time is an issue, the 
inspection should be scheduled with the Director of 
Architectural Services well before the deadline. They 
will make every effort to turn the drawings around 
within your schedule. If it is a very large project, the 
inspector may be able to review the drawings for 
inspection in stages, starting with the title page and 
materials list, and working through the plans, elevations, sections, and details as they become available.

Obviously this process will go more smoothly if the shop drawings meet the requirements to begin with. The following 
items are required: 

•  Title page
•  Reference plan
•  Material list including: 
 •  Core material
 •  Exposed, semi-exposed, and concealed surface materials
 •  Edge band
 •  Hardware: Manufacturer and model number of each hardware item to be used
 •  Material list items must match those specified unless an approved substitution request is included with the 

shop drawings.
•  Large-scale plans
•  Elevations 
•  Sections
•  Details 
•  All drawings need to be at the scale required by the AWS or larger.

Drawings that meet the above requirements the first time take less time to inspect and don’t require time-consuming 
revisions and reinspection.

Call your Director of Architectural Services if you have questions about shop drawing requirements or if you need to 
schedule an inspection. Contact information for all WI Directors of Architectural Services can be found inside the front 
cover of this issue of Details and at http://woodworkinstitute.com/about-us-2/about-us/.

Shop drawings (Continued from Page 3)

SHOP DRAWING RESOURCES
Architectural Woodwork Standards requirements for 
shop drawings are found in Section 1, Submittals. There 
is some variation in requirements depending on the 
product. Doors, for instance, have different requirements 
than cabinets or paneling.  

A sample shop drawing can be found on the Woodwork 
Institute website at http://woodworkinstitute.com/
architectural-resources/shop-drawings/ as can sample 
casework construction details. The sample details may 
be used in your shop drawings, but only if they reflect 
your construction methods.
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As many of you have seen by now, Woodwork Institute has redesigned its website and is using a new email service.

WI communications  
updated and streamlined

(Continued on Page 6)

WEBSITE 
The WI website has been updated to be easier to navigate and to have a clean, modern look.
 
The new site includes content exclusive to members, and members will need to register on the site to be able to access 
that content. To register, click the “Member Login” in the top menu within the green bar, and you will be led to a login 
page with a link for new users to register.

Once someone registers, an email is sent to the WI Administrative Office, where membership will be verified. Once 
verified, a member will receive an email with login instructions.
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Members-only content can be found under the “Membership/
Licensing” menu under “Members Only” and includes:
Standardized construction forms

•  WI Member logos
•  Certification letter  

Other content includes information on:
•  Certification programs
•  Other WI services
•  Membership and licensing, including a link to the  

WI exam website
•  Award winners
•  Publications, including the latest edition of Architectural 

Woodwork Standards, and
•  Architectural resources.

In the top green navigation menu, members can find a searchable membership listing, a searchable index of 
acknowledged products, a link to order AWS publications, and a link to report a project.

EMAIL
WI is using a new service for emailing news and alerts to its members.

The change has been made to improve communication through more appealing emails and better tools to understand 
how members use and respond to messages.

The new service will also help the Woodwork Institute stay in compliance with email laws.

If you have any feedback you’d like to share on the website or new email service, please contact the WI Administrative 
Office at info@woodinst.com.

WI communications (Continued from Page 5)
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Woodwork Institute’s CEO Stanley “Rob” Gustafson 
was honored in May by the Architectural Woodwork 
Manufacturers Association of Canada with its 2015 

Outstanding Service Award.

In presenting Gustafson the award at AWMAC’s Annual General Meeting 
in Saskatoon, Saskatchewan, Jim Taylor, chair of AWMAC’s Guarantee 
and Inspections Service, noted Rob’s dedication to quality standards.

“Rob has always considered that the industry should have only one 
quality standard and has worked with all associations to achieve this 
goal. There were some tough meetings, and Rob … would always come 
back with a new way to get the discussion going. He just would not be 
knocked out and give up. …

“Rob and many others’ work on behalf of our industry culminated in 2007 
seeing AWMAC, AWI, and WI agree to create one universal standard. The 
outcome of this historic agreement is the Architectural Woodwork Standards.”

In addition, Past President Scott McVittie, praised Gustafson’s commitment to the woodwork industry:

“It must be just in Rob’s blood, to be so committed to our industry. … In addition to his commitment, his logical brain 
and passion kept driving us all forward for over two decades. Rob has become an extended family member of AWMAC 
bringing an appreciated viewpoint to our ever-evolving industry.” 

AWMAC honors WI CEO  
Rob Gustafson

Scott McVittie, left, and Jim Taylor, center, 
present Rob Gustafson with the AWMAC 
Outstanding Service Award.

WI has a close working relationship with AWMAC, whose board is shown above at AWMAC’s Annual General Meeting in May.
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Three members of the WI Board of Directors were recognized at 
the May meeting for their service. Mike Donaldson, left, of LDA 
Partners, is leaving the board. Aaron Clarke, owner of Cabinet 
Outsource, is also leaving the board. Don Lorey, president of 
EB Bradley, is the outgoing chair. He remains on the board.

Board members honored

WI Directors of Architectural 
Services Mitch Taylor and 
Marcia Falk represent Woodwork 
Institute at the IECSI Product 
Show. The Inland Empire Chapter 
of the Construction Specifications 
Institute held the show May 12 at 
Thompson Building Products in 
Fontana.

DAS attend IECSI Product Show

WI at work
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WI thanks Don Lorey and his wife, Annamarie for his service 
as Chair of the Board of Directors.
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W I Director of Architectural Services Thomas Cavanaugh recently presented a free Lunch and Learn 
session on Specifying Architectural Woodwork at Cabinet Connection in Fresno.
 

Architects in attendance received 1 CEU credit, and all attendees were invited to tour the Cabinet Connection 
facility.

WI hosts Lunch and Learn and  
shop tour in Fresno

Attendees have lunch during a Lunch and Learn session 
in Fresno.

Woodworkers fabricate cabinetry.

Cabinet Connection provided a tour of its facilities. Another area of the Cabinet Connection facility.

WI at work
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Industry News

WI has updated its Certified Seismic Installation Program to reflect changes in the California Building 
Standards Code.

 Projects approved for construction under the 2013 CBC will be required to use the new attachment details and 
fastener schedules. Projects approved under previous editions of the code will continue to use the previous CSIP 
attachment system.

WI’s attachment details for seismic anchorage of tall storage and wall-hung casework have been approved by the 
Office of Statewide Health Planning and Development under the CBC (Title 24, California Code of Regulations, 
2013). 

The 2013 building code does not establish standards for seismic attachment of base cabinets. WI’s CSIP program, 
however, will continue to require compliance with the previous attachment system for base cabinets.

Details of the WI CSIP program can be found at http://woodworkinstitute.com/services/certified-seismic-
installation-program/.

The details and engineering have been approved under OSHPD’s Preapproval of Manufacturer’s Certification 
(OPM) program under CBC 2013. The OPM program supplants the previous OSHPD’s Preapproval of Anchorage 
(OPA) program under CBC 2010.

WI engaged an engineering firm to work with OSHPD to develop acceptable seismic anchoring specifications as a 
benefit to all WI members and licensees.

On the following pages are the newly approved specifications.

WI updates Certified Seismic  
Installation Program per CBC 2013
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UPCOMING EVENTS

AUG. 5
Area Meeting and Shop Tour

Place:   Architectural Finishing Solution, 1230 
N. La Loma Circle,  
Anaheim, CA 92806

Time:
4-6 p.m. — Tour
5-6 p.m. — Dinner
6-6:15 p.m. — WI introduction
6:15-7 p.m. Guest Speaker (TBA)
Email Marcia Falk at marcia@woodinst.com to RSVP and 
attend the meeting and dinner at no charge. 

AUG. 12 
Modesto Lunch and Learn and Shop Tour

Speaker:  Tom Cavanaugh
Topic:  Specifying Architectural Woodwork
CEU:   1 CEU for architects
Location: Wood Connection
  4701 N. Star Way
  Modesto, CA 95356
Email thomas@woodinst.com for more information.

AUG. 25
Fresno Lunch and Learn and Shop Tour

Speaker:  Tom Cavanaugh
Topic:  Specifying Architectural Woodwork
CEU:   1 CEU for architects
Location:  Emerzian Woodworking
  2555 N. Argyle Ave.
  Fresno, CA 93727
Email thomas@woodinst.com for more information.

WI ADDS DRAWER SLIDE TO ACKNOWLEDGED PRODUCT LIST

Woodwork Institute has acknowledged a new drawer slide as being in compliance with ANSI standards.
The new Acknowledged Product has been listed on WI’s website. To access the Acknowledged Product listing, visit  
www.woodworkinstitute.com and click the “Acknowledged Products” menu item at the top of the page in the green bar.

Knape & Vogt’s 6500 drawer slide.
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